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- A concise public speaking handbook / Steven A. Beélexas State
University, Susan J. Beebe, Texas State UnivetSdyrth Edition.

- DICTIONARY OF THOUGHTS A Cyclopedia of Quotatiosom the Best
Authors of the World, Both Ancient and Modern, Afifetically Arranged by
Subjects ORIGINALLY COMPILED BY TRYON EDWARDS, D. DREVISED
AND ENLARGED, 1927.

- public speaking presentations DeMYSTiFieD and ddgl Templeton 2010 by
The McGraw-Hill Companies
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“_There are three things to aim at in public speakiitgt to get into your subj ect ,

then to get your subject into yourself, and lastty,get your subject into your
hearers—Bp . Greggdhe NEW DICTIONARY OF THOUGHTSA Cyclopedia of Quotations
From the Best Authors of the World, Both Ancient and Etog Alphabetically Arranged by
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18 _n Keep the Audience Interested by Using Your Voicdlmu speaking

presentations DeMYSTiFieD and Melody Templeton 2@30The McGraw-Hill
Companies P43
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25 "When listening, make sure to pay attention to ndmecues as well as the

words being said"
public speaking presentations DeMYSTiFieD and Meld@ynpleton 2010 by The
McGraw-Hill Companies P.139
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3_*“Never put your hands in both pants pockets wherdstg before an audience”

public speaking presentations DeMYSTiFieD and Mgld@mpleton2010 by The
McGraw-Hill Companies R58
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*_“Dress to match the situation. If you are too fornyalu can be perceived as

intimidating. If you dress too casually, you casdocredibility ". public speaking
presentations DeMYSTiFieD and Melody Temple®®l0 by The McGraw-Hill
Companies R59
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4 _ “When you're telling a story, choose words that hélp listener visualize the

scene or situation you're describing. Most peopiekt in pictures”. public speaking
presentations DeMYSTiFieD and Melody Temple®®l0 by The McGraw-Hill
Companies P47
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“5_ According to the seven Cs, communication needs toléw;, concise,

consideration, correct, complete, concretand courteous
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"There are four basic methods of delivery from whhspeaker can choose:
manuscript speaking, memozed speaking, impromptu speaking, and
extemporaneous speakihg concise public speaking handbook / Steven A. Beeb
Texas State University, Susan J. Beebe, Texas Btatersity. — Fourth Edition.
P.139
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